
REGISTRATION & 

BILLING OVERVIEW

OFFICE OF EARLY COLLEGE PROGRAMS 





NEW REGISTRATION DATES

APRIL 30 – JUNE 7    

Online Applications Accepted

FALL 2019

AUGUST 15 – SEPTEMBER 16 

Late Application Period

AUGUST 15 – SEPTEMBER 30

Online Enrollments Accepted

SPRING 2019



SPRING REGISTRATION

 Advertise and distribute UConn ECE information to your 
eligible students and parents 

 Include any high school specific instructions with the ECE materials. You can 
set internal registration deadlines (within the ECE deadlines) for your 
students. 

 Direct students to complete Consent Forms

 Direct students to APPLY online 

 Direct students to ACTIVATE NETID



SPRING REGISTRATION

 Direct students to complete the Consent Form with all 

required signatures and create an electronic copy 





 Keep copies of signed consent 
forms 

 Collect all signed consent 
forms and individually scan for 
students

 Let students know they can 
take a picture with their cell 
phone and save an electronic 
copy  

(see online tutorial)

Consent Forms

REGISTRATION 

TIP 



Applications Accepted

April 30 – June 7

Late Applications Accepted  

August 15 – September16 
With additional $25

The e-mail address provided during the application is what will be used throughout 

the entire registration process!



USE OF STUDENT SOCIAL SECURITY 

NUMBERS 

 There is more focus on requesting accurate Social Security Numbers 

during the online application process

• Federal tax law requires the University to request taxpayer identification 

numbers

• Students may refuse to provide their SSN, however there is a possibility the 

IRS may levy a $50 fine for failing to provide it

• The University will continuously send communications requesting an 

accurate SSN

• NetID activation is more efficient with an accurate SSN

• If the student chooses to come to UConn, they will need to provide it, and 

will need to make corrections to their existing records.



REGISTRATION 

TIP

Use the 

Registration 

Status Reports!

 Navigate to ece.uconn.edu

 Click High Schools & Site Reps 

button

 Click Status Reports

 Log in with your NetID and 

password

 Three reports will display: 

Application Report

NetID Report

Enrollment Report

These reports are updated during open registration ONLY



Status: 

Submitted 

Incomplete 



SPRING REGISTRATION

 Direct students to activate their UConn NetID and set a 

password, or retrieve their UConn NetID and password if 

they are a returning UConn ECE student. 



netid.uconn.edu



Status: 

Activated

Not Activated



FALL REGISTRATION

 Direct students who did not apply by June 7th to apply 

during the Late Application Period. 

 Direct students to ENROLL in the UConn ECE courses. 



LATE APPLICATION PERIOD

 Direct students who did not apply by June 7th to apply online between 
August 15th – September 16th following the application steps in the 
Registration Guide.

 Students will be charged an additional $25 non-refundable 
administrative fee for submitting a late application. 

 It will take 3-5 business days for applications to be processed before the 
student is approved to enroll. The student must activate their NetID and 
set a password before enrolling.  

 Once approved the student will receive an e-mail invitation to enroll by 
September 30th



Enrollments Accepted

August 15 – September 30

 Students who apply by June 7th will receive an approval to enroll e-mail on 

August 15th and must log in to the Compass Enrollment Center with their 

activated NetID and password to enroll in their fall, spring, and full-year UConn 

ECE courses.

 Students who submit a late application will need to wait 3-5 business days from 

the day the application was submitted for it to be processed before the student 

is approved to enroll in courses. Once approved the student will receive an 

approval to enroll e-mail and must log in to the Compass Enrollment Center 

with their activated NetID and password to enroll in their fall, spring, and full-

year UConn ECE courses. 



REGISTRATION 

TIP #5

Use the 
Registration 

Status Reports 
& Student 

Administration 

 Use your Enrollment Reports 

to view who has successfully 

enrolled

 Use the Student 

Administration System to view 

up to date enrollment data by 

class. 

These reports are updated during open registration ONLY



Student Administration is the best place for this data!

Term: 

1198

1203 



DROPPING A COURSE

 BEFORE SEPTEMBER 30th

 Direct students to DROP the appropriate course(s) in the 

UConn ECE Compass Enrollment Center by September 30th

 AFTER SEPTEMBER 30th

 Direct students to complete a UConn ECE Withdrawal Form 

found at ece.uconn.edu.



AFTER SEPTEMBER 30TH

 Students who drop must complete a UConn ECE Withdrawal 

Form found at ece.uconn.edu.

 Withdrawal Forms (WAU/W) must be submitted to the UConn 

ECE Program Office by December 12 for fall courses and May 1 

for spring and full-year courses, and all course fees must be paid.



 Students will receive notifications regarding 
their UConn ECE fee bill via e-mail. 

 Failure to receive an e-mail bill notification 
does not absolve the student of the 
responsibility of payment by the due date. 

 Fall & full-year course fees are billed within 48 hours of 

enrolling and are due November 7, 2019.

 Spring course fees are billed in November and are due 

January 8, 2020. 



NEW PROGRAM FEES

Program fees are now $50 per registered course credit. 

NO additional resource fee and NO Add/Drop processing fee for 
enrollment changes in the fall! 

NEW

$25 non-refundable administrative fee for late applications 

 1 credit  = $50

 2 credits = $100

 3 credits = $150

 4 credits = $200



FERPA & STUDENT RECORDS

 Once a student is enrolled in University of Connecticut 
courses, they are considered a UConn Student and their 
education and financial records are protected by the 
Family Educational Rights and Privacy Act (FERPA). 

 Students can grant parents or guardians access to certain 
information about their academic and other University 
records. They can designate a parent/guardian as a FERPA 
Designee, assign them as a Delegate, or designate them as 
an Authorized User.

 July 2019- UConn ECE will send information to the 
parents of applied students regarding enrollment and 
billing dates. 



CLASS ROSTERS 

PLEASE BE SURE CLASS ROSTERS ARE MONITORED THROUGHOUT 

THE ENTIRE REGISTRATION PROCESS IN THE FALL.

 UConn class rosters are available on Student Administration starting 

August 15 

 Each student must update their own record online by September 30

 Signed final UConn class rosters are due by October 4

 Final class rosters are available to be printed on Student 

Administration starting October 1, 2019. Instructors are required

to print final class rosters, sign on the roster that it is 100% accurate, 

and e-mail or fax each roster to the Early College Experience Office 

by October 4, 2019.  



NEW GRADING POLICY

 Previous policy converted a grade of C- or below to an Audit (AU) 

on a transcript. 

 Due to NACEP standards- the student will now receive the grade 

earned (A-F) on their official transcript. 

 Students who wish to withdraw from a course after September 

30th must complete a Withdrawal Form (WAU/W) by  

December 12 for fall courses and May 1 for spring and full-year 

courses, and all course fees must be paid.

 Students should be advised on the Withdrawal Form and 

how to appropriately utilize it. 



STUDENT AMBASSADOR PROGRAM
HIGH SCHOOL BENEFITS

 Enthusiastic students will assist with: 

 presenting benefits of UConn ECE to 

students and parents.

 registering students for ECE classes.

 reminding students of deadlines.

 other duties helpful to the ECE Site 

Representative.



STUDENT AMBASSADOR PROGRAM
STUDENT BENEFITS

 If the Ambassador fulfills all their 

ambassador duties UConn ECE will: 

 cover the course fees of one UConn ECE 

course up to $200.

 provide a Student Ambassador t-shirt!

 issue a letter of acknowledgement & 

certificate of achievement for their college 

portfolio.



STUDENT AMBASSADOR PROGRAM
SELECTION PROCESS

 Site Representatives select 1 Ambassador for less then or equal 

to 150 participating ECE students, or 2 Ambassadors for more 

than 150. 

 Selected students must submit their one-page informational 

paper and student Commitment Form to their Site 

Representative by April 12th.

 Site Representatives must submit a complete Ambassador 

Participation Package for each Ambassador to: 

Todd.Blodgett@uconn.edu by April 12th.

mailto:Todd.Blodgett@uconn.edu


HELPFUL RESOURCES

 Site Representative Checklist & Calendar 

 School Counselor Reference Guide

 Registration Guide 

 Registration Steps and Consent Form

 UConn Early College Experience Registration Helpline 1-855-382-UECE (8323) 

 UConn Early College Experience website: ece.uconn.edu

 Sample parent letters

 Video tutorials

 PowerPoint presentation for use at student/parent assemblies

 Welcome video for classroom use 

The NEW UConn ECE Website will be updated in the coming weeks to reflect                              

all 2019-2020 materials. 

http://www.ece.uconn.edu/


COURSE EVALUATION 

RESULTS, GROWTH GRAPHS, 

& GRADING REPORTS

OFFICE OF EARLY COLLEGE PROGRAMS

Carissa Rutkauskas, Program Coordinator - Outreach & Evaluation



University Partners

5 Schools & Colleges 

31 Departments 

67 Courses 

University Partners

• 5 Schools & Colleges

• 32 Departments

• 71 Courses

High School Partners

• 1,471 Certified UConn ECE Instructors

• 13,363 Participating Students

• 80,923 Credits Attempted

• 208 Partner Schools



Course Evaluation 

Results



Course Evaluation Results

Year Semester Response

Rate

Surveys 

Collected

2013-14 Fall 40% 2,046

Spring 31% 3,488

2014-15 Fall 32% 1,699

Spring 27% 3,040

2015-16 Fall 20% 1,140

Spring 37% 4,801

2016-17 Fall 23% 1,125

Spring 36% 5,279

2017-18 Fall 37% 2,300

Spring 37% 6,011

2018-19 Fall 47% 3,113



Course Evaluation Results – 100% response rate!

Academy of Our Lady of Mercy ECON1000

Berlin High School CHEM1127Q

Branford High School PHYS1201Q

Bridgeport Reg Aqua Sci Tech CHEM1127Q

Darien High School PHYS1201Q

East Lyme High School MATH1131Q

Fishers Island School SPAN3178

Frank Scott Bunnell HS BIOL1107

Glastonbury High School ART1030

Nathan Hale-Ray High School MUSI1011

Old Saybrook High School PHYS1201Q

Quinebaug Middle College AMST1201

Rockville High School ANSC1676

Shelton High School MUSI1001

Stamford High School CHEM1127Q

Thomaston High School HIST1501

Wheeler High School MATH1131Q

Windsor High School MATH1131Q



Course Evaluation 

Results



Course Evaluation 

Results



Course Evaluation Results



Growth Graphs

HIGH SCHOOL



Grade Report











For questions or additional 

information, please contact me!

Carissa.Rutkauskas@UConn.edu

860-486-6055


